Title:

Field Instrument Installation


Author:
David Ahlstrom

DOC Number:
D0001.1142

Revision:
A


Field Instrument Installation
1.0
PURPOSE AND SCOPE
To provide a procedure for controlling field instrument installation.  The procedure applies to customer instruments, and marketing demonstration equipment at the time of installation.

2.0
AFFECTED DEPARTMENTS
· Repair & Calibration

· Marketing

· Manufacturing

· Material Control

3.0
REFERENCE DOCUMENTS
· D0001.1144 Field Instrument Service

· Applicable Operator & Installation Manuals for the system to be installed

4.0
RESPONSIBILITIES & AUTHORITY
The field installer has the following responsibilities and authority:

· Choose a suitable location away from heat, cold, and wet.

· Check the equipment list to determine missing items.

· Bring with or arrange for necessary installation tools.

· Install and proof operation of the new system.

· Train the customer on proper use to prevent problems.

5.0
DEFINITIONS
· LD:
Larson-Davis

· PO:
Purchase Order

· WO:
Work Order

6.0
SAFETY PRECAUTIONS

· Evaluate the location for possible hazards, then take the necessary precautions to avoid injury.

· Wear appropriate eyewear for troubleshooting and repairing instruments.

· Observe safe lifting practices.  If object is too heavy or awkward, get help to lift it.

· If working in areas with the potential for head injury (low hanging branches, construction, etc.) wear a hard hat.

· If working from scaffolding or a ladder, make sure the platform is secure and will not move.  If appropriate use an OSHA approved body harness for fall protection.

· Take all necessary electrical precautions for lock-out / tag-out and for working in areas with overhead power lines.

· If injured while onsite, obtain medical help then contact Larson-Davis and report the incident.

7.0
EQUIPMENT & MATERIALS

· PC with appropriate test programs

· Tools for on-site repair

· Spare parts as applicable

8.0
INSTRUCTIONS

1. Verify with the customer that all new equipment has been received and is undamaged.

2. Have the customer confirm the equipment is what they ordered.

3. Obtain a map of the location and determine suitability.

4. Look for potential problems with the location.

5. Check the equipment list, cables, manuals, and accessories.

6. Order any missing, damaged, or overlooked equipment.

7. Proceed with the installation.

8. Test operation

9. Train the customer in proper operation and how to avoid potential problems.

9.0
INSPECTION

· Check for shipping and handling damage.

· Check operation with factory provided test programs.

10.0
RECORDS
· Packing List

· WO for the technicians

· Shipping document

Records are maintained in the Repair & Calibration Department for a minimum of one year.

11.0
DISTRIBUTION

· Repair & Calibration Department

12.0
ATTACHMENTS

The listed attachments are examples of the forms that are used in the process of a field installation.

· Receiving Form
· Completed Work Order
· Customer Acknowledgement Form
· Shipping Document
13.0
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