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Standard Date Format Instruction

1.0
INTRODUCTION

This instruction details the format in which all Larson Davis products will be dated on calibration stickers.

2.0
DESCRIPTION

To be more consistent with the worldwide market, Larson Davis will begin labeling its entire product line in the same fashion. This will allow our customers to more easily identify the exact date of production and bring consistency to our product line.

3.0
LIMITATIONS

None

4.0
MATERIALS, TOOLS, & EQUIPMENT

Computer

Printer

Labels

Label program (including Met-Cal system)

5.0 DATE STYLE DEFINITIONS

5.1 Date Format

All dates will be entered using the format DD Mmm YYYY
5.1.2
All days (DD) will be single digit where applicable with no leading zero. 
5.1.3
All months (M) will be three letters using the following list:

January = Jan
February = Feb
March = Mar
April = Apr

May = May

June = Jun
July = Jul
August = Aug
September = Sep

October = Oct


November = Nov


December = Dec
5.1.4 All years (Y) will be four digits.

5.1.5 Standard font shall be Arial 9pt bold. Technicians have flexibility to change font size to allow for best appearance possible depending on calibration sticker style.
5.1.6 A space shall be placed between day, month and year unless sticker size does not allow.

6.0
RECORDS
None

7.0
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