
ATEX Vertical Audit Checklist / Summary

Start Date:       









Completion Date:         

Auditor(s):         
	Order#:
	     
	Customer:
	     

	

	Documentation Attached:

	 FORMCHECKBOX 
 Order Verification
	 FORMCHECKBOX 
 Spark Final Checklist (D0001.8038-1)

	 FORMCHECKBOX 
 Contract Review File
	 FORMCHECKBOX 
 Sales / Customer Correspondence for this order

	 FORMCHECKBOX 
 Evidence of Training
	 FORMCHECKBOX 
 Outside Vendor Certificate of Compliance

	

	Quality Assurance:      

	 FORMCHECKBOX 
 Labeling verified
	 FORMCHECKBOX 
 Order information matches product being shipped 

	 FORMCHECKBOX 
 Quality & Test information match product being shipped
	 FORMCHECKBOX 
 ATEX labeling verified

	

	Order Fulfillment:      

	 FORMCHECKBOX 
 Product logged on ATEX log sheet
	 FORMCHECKBOX 
 Picklist calls for correct options and safety screws

	 FORMCHECKBOX 
 Shipping Tracking  - Carrier:                 #:      

	

	Technician(s):      

	Test Station #:      
	Test Equipment & Calibration Due Date:
	     

	 FORMCHECKBOX 
 Test Equipment Cal Stickers Visible
	 FORMCHECKBOX 
 Calibrations Current?
	 FORMCHECKBOX 
 NIST Traceable

	Notes:
	     

	How long has employee been building this product family?      

	Applicable Training or certification:      

	Are the regulatory labels controlled to prevent misuse? 
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	

	Production Assembly:

	Work Instructions used & revisions:
	     

	Employee(s) that worked on the product:
	     

	Employee Product Training records verified (list employee & dates for this product): 
	     

	

	Outside Assembly Services:

	 FORMCHECKBOX 
 Verify that correct documents & revisions are in use.

	 FORMCHECKBOX 
 Verify outside assembly purchasing against engineering specification for product

	 FORMCHECKBOX 
 Verify process and assembly controls are in place.

	 FORMCHECKBOX 
 Obtain a copy of declaration of conformity for PC boards. Check for items listed in D0002.2052.

	Describe the controls in place:
	     

	

	Receiving Inspection / Verification:

	Type & location of inspection documents:
	     

	Employees who perform this function:
	     

	Training – is there evidence of competence and/or training:
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Non-conformity reporting process:
	     

	ATEX Engineer involvement in QC process: 
	     

	Notes:
	     

	

	Purchasing:

	How are permitted variations communicated:
	     

	Types of exceptions requiring ATEX Engineering evaluation:

	     

	Is there an approved Supplier / Manufacturer list?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	Who maintains and approves the list content?
	     

	Obtained a certificate of compliance from outside vendors      FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	Notes:
	     

	

	Logistics:

	Order Review Process:
	     

	Scheduling Delivery:
	     

	

	Sales:

	Contract Review Performed:
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	AE review of Customer Application:
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	Reviewed by:
	     

	Customer Application:
	     

	Is application appropriate?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	Notes:
	     

	

	Engineering / Document Control

	Do current documents match approved document list / certification?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	Discrepancies:
	     

	Notes:
	     

	
	


APPROVALS:

	General Manager:
	     
	Date:
	     

	ATEX Engineer:
	     
	Date:
	     

	Quality Assurance:
	     
	Date:
	     


See attached Summary of Findings and action items (if applicable).
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