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SPARK FAMILY PRE-SHIPMENT INSPECTION

1.0

PURPOSE AND SCOPE

This document provides the instructions necessary to perform a pre-shipment inspection of the Spark Family including: 703, 703p, 704, 705, 705p, 706, 706RC, and ATEX approved versions of each of the listed products.
2.0

RESPONSIBILITY

Quality Assurance, or designated person, has the responsibility to follow this instruction when inspecting the products listed in section 1.0.

3.0

MATERIALS AND EQUIPMENT

Always use the instruments that are being shipped with the product.

· Spark preamp with attached microphone, if needed 

· Calibrator, if needed

· 3/8” adaptor, if needed

· Two “AA” batteries

4.0

INSTRUCTIONS
Follow the instructions in this procedure concurrent with the D0001.2045 QA Pre-Shipment Inspection Checklist – All Instruments instruction.


4.1

Inspection
1. Print a new copy of the order verification for new orders. 

2. Verify the serial number and model of each product against the order and calibration certificates.

3. Verify the certification due sticker is on the instrument and the calibration void sticker is on the side or bottom.

4. Verify the certification date on the instrument matches the calibration certificate.

5. Verify the calibration due date is the interval the customer requested on order.  If there is no request, it is left blank. 


4.2

New Product Cosmetic Inspection
1. Inspect for gouges, scratches, and dents on the case.

2. Verify the LCD is free of discolorations, scratches, or other blemishes.

3. Verify the mechanical fit of the two halves of the case.  Look for gaps and misalignments. 

4. Verify the presence of screws and feet.

4.3

Service Product Cosmetic Inspection
1. Verify the display is clean and free of fingerprints.

4.4
 
ATEX Units

1. Verify the ATEX label is on the back of the instrument with the “Ex” mark on the label.

2. Verify the word “ATEX” in the model number.   
3. Verify the microphone/preamp assembly has a serial number that starts with the letter “A”. 
 Make sure document I706.12-ATEX (Spark ATEX  EU Doc and Safety Info Page) is included with all ATEX units.
4.5

Functional Inspection


4.5.1
Spark 704, 706, 706RC (Standard version and ATEX version)
1. Assemble the microphone, preamp, and calibrator, using the 3/8” adaptor if needed, on the instrument.

2. Remove the battery door.
3. Install two AA batteries.

4. The installation of the batteries should have activated the instrument. If not, press the On/Off key.

5. If the display reads “Clock not set”, press the center key.

6. Turn calibrator on.
7. Instrument should display 105.4 + .5 dB for CAL250 114.0 + .5 dB for CAL150 or CAL200.
8. If reading is not in within accepted cal level push tools button, arrow down to calibrate, push center key 2 times. When save appears, push the center key 2 more times.  Press reset button 2 times to back out of tools setting.  If not take to technician to trouble shoot.
9. Press the “Run” key and allow instrument to take measurements for about 5 seconds.  
10. Press the “Run” key again to stop the instrument.
11. Record the cal level on the QA Pre-shipment Log.

12. Press the “Reset” key. 

13. Press the center key to reset operation.

14. Press the “On/Off” key.
15. If the instrument is being shipped on an “Ixxxxxx” order, verify the WEEE symbol is on the back of the instrument.  If no symbol is found, add the WEEE sticker to the back of the instrument.



4.5.2
Spark 703, 703p (Standard version and ATEX version)
1. Remove the battery door.

2. Install two AA batteries.

3. The installation of the batteries should activate the instrument.

4. Instrument has a red and a green light, both should light when the instrument is first powered up by insertion of the batteries
5. After about 30 seconds, only the green light should be visible and it will blink at a 2-3 second interval.  Verify that the unit enters this phase.
6. If the instrument is being shipped on an “Ixxxxxx” order, verify the WEEE symbol is on the back of the instrument.  If no symbol is found, add the WEEE sticker to the back of the instrument.
4.5.3
Spark 705, 705p (Standard version and ATEX version)
1. Remove the battery door.
2. Verify that the screw tops have been painted with fingernail polish.  
3. Install one “AA” battery.
4. The installation of the battery should have activated the instrument.  Instrument has a red and green light, both should light when the instrument is first powered up by insertion of the battery.

5. After about 30 seconds, only the green light should be visible and it will blink at a 2-3 second interval.

6. Verify the battery door screws down and fits on unit.
7. If the instrument is being shipped on an “Ixxxxxx” order, verify the WEEE symbol is on the back of the instrument.  If no symbol is found, add the WEEE sticker to the back of the instrument.
5.0

PAPERWORK
Record the inspection on the QA Pre-Shipment Inspection Log, D0002.2044.

For new units, sign a “QA Final Inspection” (D0002.2003) slip and place inside the envelope containing the calibration certificate. 

Initial and date order.  Place the unit on the inspection shelf or notify shipping that the unit is ready.
6.0

REVISION HISTORY
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