__________ Product Development Team Minutes

Meeting date: ________________
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Milestones

Project Status

Discussion Items

Tasks:

	Task Assigned
	Person(s) Assigned
	Completion Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Original Completion Date:_____________

Projected Completion Date:____________




Project Manager (or designate):_________________________________
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