Title:  


In Process Status








Author:
Thomi Barker

DOC Number:
D0001.1116

Revision

E

IN PROCESS STATUS
1.0

PURPOSE AND SCOPE
The purpose of this document is to provide instructions necessary to determine the status of an instrument at any level of production.

2.0

AFFECTED DEPARTMENTS

Engineering

Production
Logistics
Quality Assurance

3.0 
REFERENCE DOCUMENTS

D0001.1126
Quality Records

Business System Database (BSD) reference materials

Bill of Manufacturing and associated documents for product being manufactured (per the job order)

4.0

RESPONSIBILITIES & AUTHORITY
4.1
Manufacturing: has the responsibility to complete each process of the Bill of Manufacturing as detailed in engineering documents and the BSD.
4.2
Logistics: has the responsibility to complete those processes under its control as detailed in the BSD.
4.3
Engineering: has the responsibility to ensure that the necessary details for creating the Bill of Manufacturing are provided for entry into the BSD.
4.4
Quality Assurance: has the responsibility to complete and document in process inspections as detailed in the inspection procedures or by the Bill of Manufacturing.

5.0

DEFINITIONS
Traveler:
Document created by the BSD that lists each process used to manufacture a product.  The traveler stays with the product through out the manufacturing process to track the product's status. The traveler defines the processes for the job order.

J/O:

Job order

6.0

SAFETY PRECAUTIONS

Not applicable to this procedure

7.0

EQUIPMENT & MATERIALS

Computer with current manufacturing software

8.0

INSTRUCTIONS
8.1 
When a job order is created, a traveler is printed.  On the traveler is a line item for each process of manufacturing including inspection, assembly, and test status.

8.2 
 As each process of manufacturing is completed and verified, the responsible employee logs the completion into the BSD or initials the process step on the traveler.  The job order then moves to the next step in the process.

8.3
At any time, the status of a job order (J/O) can be determined by using the BSD or looking at the traveler.

8.4 
When all processes of the J/O have been completed, it is closed and the completed traveler and J/O is returned to Logistics.

9.0

INSPECTION
At each process, the responsible employee verifies that the previous process has been completed.  This verification can be done by: 

· Examining the product or assembly

· Examining the traveler or accessing the BSD
10.0
RECORDS
Records of the transactions of a J/O are located in the BSD.
A list of applicable records and their retention is maintained in the Quality Records Matrix, D0001.1126-1.

11.0
DISTRIBUTION

Procedures are available online in the Document Control area.

12.0
ATTACHMENTS

No attachments are required with this procedure.

13.0
REVISION HISTORY
	DCO #
	REV
	DATE
	INITIALS
	CHANGES MADE

	179
	C
	12/28/00
	JEB
	Changed affected departments from all to Engineering, Manufacturing, Material Control and QA.  Defined specific responsibilities for each department.  Added definition of work order and clarified definition of traveler.  Clarified and edited sections 8.0 and 9.0.  Changes made in response to internal audits 1/5/00 & 12/13/00.

	663
	D
	10/6/03
	JEB
	Added the Quality Records Matrix, removed reference to individual records, and changed distribution to online availability.

	1108
	E
	5/28/08
	DAR
	Update
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