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User Guide:  Batching Database Managementfillin "Enter Title of Procedure"

Purpose: 

The purpose of this procedure is to describe the process used to generate Batch Control Sheets from the ceramic batching database.

fillin "Enter brief statement of purpose for procedure:"
Responsibilities: 

Crystal Department engineering / management is responsible for maintaining this procedure.  Crystal Department engineering is responsible for carrying out this procedure.


fillin "Enter who is responsible for maintaining and carrying out this procedure:"
Associated Documents: ISO 9001, QAM, QSM, AS9100

fillin "Enter any documents specifically associated with this procedure.  Always include ISO 9001, QSM, and QAM but not PCB forms or procs.
Procedure: 

NOTE:  Only ceramics department engineers and manager are authorized to access the folder required to perform this procedure.

1.0 Open “R:Ceramics:Batching Databases”.

2.0 Open “Compositions.xls”.

3.0 From the list, determine which formulation is desired, or add a new formulation if required to make the desired batch.  Note the formula number of the desired formulation for future reference.

4.0 Close the “Compositions.xls” file.  Save changes if a new formulation was added to the spreadsheet.

5.0 Open “EXP Batches.mdb” database.

6.0 Select “Tables” in the Object list.

7.0 Open the “Experimental Batching”.

8.0 Click on the next available cell in the “Composition #” column.  Enter the appropriate composition number to be made, as noted in 3.0.  Tab to the next column.  The “Record Number” will be automatically generated.

9.0 Enter the “Batch#” for that composition.  If it is a new composition, enter “1”.  If the composition was previously made, enter the next consecutive batch number for that composition.

10.0 Tab across the remaining columns, making the appropriate entries for materials, quantities, and other process parameters.

11.0 Save the file when finished entering all process parameter data.

12.0 Close the file.  Do not exit MS Access.

13.0 In the “EXP Batches : Database” window, select “Forms” in the Objects list.

14.0 Open “Experimental Batching”.  The Batch Control Sheet, CR011, form for batch number EXP 1-1 will open.  Maximize the form window.

15.0 In the lower left corner of the window, use the arrows to navigate to the last record number in the database.  The record just created should appear in the form.

16.0 To print the Batch Control Sheet, under “File” select “Print…”.  Set the Print Range to “Selected Record(s)”, and click “OK”.  This will print the Batch Control Sheet for only the batch just created.  NOTE: Failure to change the Print Range will result in all records beings printed, since “All” is the default setting.

17.0 Once the record has printed, close MS Access.  Close the “Batching Databases” folder.

Referenced Documents: CR011

fillin "Enter any PCB forms or procedures specifically referenced within this procedure:
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