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User Guide:  Manual Assembly


Manuals are printed on demand from the web site as needed basis for orders.


http://mypcb.com/apps/imanuals. 


When a manual is required “On Demand”, enter the model number in the section marked “Enter a Model Number” and enter quantity needed in the “Enter Quantity” section.  Then click on “Submit Request”.  The manuals will be automatically printed in the logistics area.  


After the manual is printed, it is necessary to verify the contents are complete.  A complete manual contains a Title Page, Operation Guide, Specification, Warranty Page, and Drawing, as indicated by the Bill of Materials (BOM).  


The manual is then bound, and placed on the Manual bench. Customer feedback cards are sent with each Domestic order, except repair orders being shipped. 

If an error occurs when printing manuals or if a specific document should not print notify the Help Desk. 
If an order is being shipped without a Manual due to printing problems, documentation not released, or system problems, Logistics contacts sales contact to inform them manuals are not complete to send with order.  Logistics will assume the order can be processed to ship, unless if Sales informs us differently.
Manuals not Printing

In the event manuals don’t print “On Demand” during the day, Logistics sends an e-mail to the “Help Desk” and describes the problem.  

Finding Specs or Drawing Documents on the G:Drive

If an error message (missing spec sheet, or outline drawing) is printed when a manual is attempted to be printed on demand. Logistics personnel have the ability to locate and obtain the spec, or drawing by proceeding to the On Demand F9 menu in the BSD system, and go to Display/Print BOM, Enter Model #, look for the spec, or drawing number that is needed. Next, proceed to “Windows Explorer” or “My Computer”, go to G:Drive, Drafting – Scanned Originals, Original by Drawing Number, scroll to New – Numbers, Determine # needed, and proceed to that reference number.  Scroll down till you find the spec, or drawing number determined from the BOM.  Once on your screen, verify number, print the document, and add to your manual.
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