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User Guide:  Packaging Product for Transfer Orders

Protective Packaging for site to site transfer of components
· Raw cable on a spool
· Wrap with plastic wrap or cardboard to protect the cable jacket

· SubAssemblies without a wire attached
· Compartmentalized trays

· ESD compartmentalized (with AMP)

· SubAssemblies with a wire attached

· Compartmentalized trays

· ESD compartmentalized (with AMP)

· Case by case - Specialized Subassemblies would need further attention package (fixture, special pack, etc)

· Machined parts or Plated/Coated Parts

Note: Size Dependent

· Bag - very small components (less than 1/8” - example connector pins)

· Compartment Trays (example lapped, polished, plated parts) Use a bottom, when necessary, as the cover to prevent the parts from moving around.

· Extremely Large Part – Individually containerized, weight limit

· Anodized Sensors

· Kit boxes

· Sheet Metal Components

· Individually wrapped in paper and then boxed

· Large PC boards

· Must be individually packed in Conductive bag and then packed in boxes using bubble wrap between each layer.

· If less than 5 pcs, pack each board in small bubble wrap bags.

· Small PC boards

Note: Size Dependent
· Waffle packs - compartmentalized ESD trays – (640 board series)

· Hermetic Connectors/Headers

· Compartmentalized (plastic trays)

· Plastic, vinyl or rubber parts

· Bagged

· Misc hardware (ex: screws)

· Undefined - Vendor discretion

· Memory Rings

· Plastic tubes

· TO5/TO8 sensors

-  Anti-static Hole-punched foam, thick enough to protect leads from being bent.

· TO5/TO8 headers

· Compartmentalized trays – 5-10 per pocket

· Capacitors/Resistors on a roll

· Bag

· Cables components

· Most can be in bags without jeopardizing quality
· Can be put into compartmentalized trays at the discretion of the packager.
NOTE:  Regarding very small parts (ex: pins, crystals, masses, etc), when packed in compartmentalized trays, do not use lids.  Use a tray for a lid - this will securely hold the parts in place regardless of future handling/storage of the package)

· Crystals

Following Crystal Packaging/Storage Instructions:

· Storage:  ALL Crystals MUST be stored in nitrogen cabinets.
· Packaging:  Plastic tubes w/tissue at ends, Plastic trays, or Plastic Clamshell with foam and gel pack
Note: When using plastic trays do NOT use lids to cover.  Utilize another bottom to cover as crystals must be adequately secure crystal in the tray).
· Shipping:  Place packaged crystals into zip lock bags along with desiccant to absorb moisture.

	Package Type
	Storage Tray
	Covered Container

	Six Lobe Plastic Tray
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	Plastic Clamshell w/foam and gel pack
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	Plastic Tube w/tissue at ends
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	Small Waffle Pack
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	Square Pocket Tray w/ Bottom as Cover or Adjusted Round Top
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· Amps 

Following Amp Packaging/Storage Instructions: 

· Storage:  
· Packaging:  ESD Waffle Pack or ESD clamshell.  
Note: Clamshell must have foam that completely fills the case so that the amps are securely held in place during transit.

	Package Type
	Storage Tray
	Covered Container

	ESD Waffle Pack
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	ESD Clamshell
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· Triple Splice Subassemblies
· Splices are first packaged inside of a small tube, no more than 5 splices in 1 tube.
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· If there are multiple tubes to be shipped at one time, join the tubes with a rubber band.
· Place the splice subassemblies, connectors first, into a zip top bag that is sufficiently large enough to be able to zip fully closed over the splice subassemblies.
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