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User Guide:  Machining Center Handbook

Section 13.0 – Handling and Delivery
13.0 Handling, Storage and Delivery

    All containers should be clean and free of debris prior to use to alleviate the introduction of foreign  

    objects/debris during the machining process

13.1  Handling:
a) When moving parts to a in-work center holding shelf parts are to be identified with part number and job number, minimum.
b) Machined parts are transported from one work center to another in bin boxes, compartmented plastic containers, A frame carts or other applicable storage containers designed to alleviate damage to the product unless special handling requirements are called out on the router or purchase order. 

c) Large parts or parts with sharp edges should NOT be poured from one container to another and handled extremely carefully. 

d) Lapped parts should be handled with tweezers, finger cots, or disposable vinyl gloves to preserve proper surface finish and to prevent part contamination

13.2 Storage:

a) As a rule, Machined parts are stored in compartmented plastic containers to prevent scratches or damage to the parts. 
b) When parts are too large for compartmented plastic containers, or if the parts are machined out of plastic, they will be stored in cardboard boxes and segregated in layers. 
c) Lapped parts should never come in contact with another lapped surface and parts should be segregated to prevent scratching.
13.2  Delivery:
a) Machined parts are delivered in the appropriate containers and segregated as previously discussed to protect against any damage during delivery. All Machine Shop job paperwork will accompany parts when transporting to the PCB main facility.
b) If machined parts require an additional operation at PCB’s main facility, the following steps will be followed: 
a. PMC Logistics will highlight the operation on the Router before transporting the parts to the PCB main facility and leave the job paperwork open so the highlighted area is visible. If the next step is Laser Etching the job will put on the Laser etching Pick – Up area in PMC Logistics where it will be picked up and delivered directly to the Etch department by PMC Staff.
b. PMC Logistics will segregate parts on the cart as follows:

i. Hot jobs (those with pink paper)

ii. Jobs to be put away in inventory control

iii. Jobs that require an additional operation

c. Once the parts arrive at PCB’s inventory control location, the Inventory Control personnel will verify that all PMC router steps have been signed off and determine if the next step is an additional operation.  If an additional operation is required, Inventory will deliver the parts to the appropriate department for process completion.

d. When the completed parts are sent to Inventory Control to be placed in stock, it is the responsibility of the Inventory Control personnel to ensure that all Router steps are signed off.  Once this is verified they can receive the job in Syteline and move the parts to the appropriate stocking location.  If any steps are not signed off it should be brought to the attention of the Inventory Control Supervisor for further action.
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