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	#
	Category
	Pass
	Fail
	Points

Possible
	Points Deducted
	Comments

	1
	Process Controls 
	
	
	
	
	

	a)
	Measuring tools are within calibration date
	
	
	2
	
	

	b)
	Fixture being used matches fixture on Router
	
	
	2
	
	

	c)
	Fixtures properly identified and in good condition
	
	
	2
	
	

	d)
	Product at workbench and placed in oven or ultrasonic cleaner by Tech. properly identified
	
	
	2
	
	

	e)
	Pre-flight checklist completed
	
	
	2
	
	

	f)
	If applicable, MDN (EN082) is being used correctly per TA1039 and/or EN082i for process changes.
	
	
	1
	
	

	g)
	Nonconforming material properly identified.  Proper forms being used and all required information filled in: TA081 is being used for in-process nonconforming material (job router is open), an MDR (QA020) is being used for component nonconforming material or an MRR is being used for external supplier material.
	
	
	4
	
	

	2
	Document Control 
	
	
	
	
	

	a)
	Technician using proper job documentation 
	
	
	2
	
	

	b)
	If applicable, Technician is logged into the job/operation that they are currently working on in Shop-Trak.



	
	
	2
	
	

	c)
	Hand-written changes contain single line cross-out and are initialed & dated
	
	
	4
	
	

	d)
	Technician is following the procedure 
	
	
	8
	
	

	e)
	Parts being used match what is on the job BOM.
	
	
	2
	
	

	f)
	Employee’s stamp legible
	
	
	1
	
	

	g)
	Employee’s stamp properly controlled per QA1038 
	
	
	1
	
	

	3
	Special Process – Prod Equip Settings per TA094        
	
	
	
	
	

	a)
	Polishing & Lapping settings & times correct
	
	
	3
	
	

	b) 
	Oven settings & times correct
	
	
	3
	
	

	c)
	Aging process follows procedure
	
	
	3
	
	

	d)
	Acceptable knowledge of procedure
	
	
	3
	
	

	4
	Special Process – Cleaning per TA1061 
	
	
	
	
	

	a)
	Parts adequately cleaned
	
	
	3
	
	

	b)
	Gloves worn at work bench
	
	
	2
	
	

	c)
	Acceptable knowledge of procedure
	
	
	3
	
	

	5
	Special Process – Foreign Object Debris Control per TA1074 & TA1287 Clean Room Requirements 
	
	
	
	
	

	a)
	Technician following procedure
	
	
	8
	
	

	b)
	Workbench clean and free of clutter
	
	
	2
	
	

	c)
	Air flow on bench turned on
	
	
	1
	
	

	d)
	ISO7 room restrictions are being followed
	
	
	5
	
	

	e)
	Gown clean and in good condition
	
	
	1
	
	

	f)
	Personal restrictions being followed
	
	
	3
	
	

	g)
	Code of conduct before entering and after entering ISO7 clean room being followed
	
	
	5
	
	

	h)
	Clean room gloves worn at all times when entering and in room
	
	
	2
	
	

	I)
	Acceptable knowledge of procedure.
	
	
	3
	
	

	6
	Special Process – Changing Spacers per 39568 
	
	
	
	
	

	a)
	Technician following procedure
	
	
	8
	
	

	b)
	Acceptable knowledge of procedure
	
	
	3
	
	

	7
	Special Process – Epoxy Application per TA07 
	
	
	
	
	

	a)
	Epoxy at bench is within shelf life
	
	
	3
	
	

	b)
	Epoxy is clearly identified and properly labeled
	
	
	3
	
	

	c)
	Epoxy applied properly
	
	
	3
	
	

	d)
	Acceptable knowledge of procedure
	
	
	3
	
	

	8
	General Workmanship 
	
	
	
	
	

	a)
	Proper torque applied per TA1075
	
	
	1
	
	

	b)
	General assembly acceptable per TA1039
	
	
	1
	
	

	9
	Teflon Thickness Measurement per IP601-15
	
	
	
	
	

	a)
	Acceptable knowledge of procedure
	
	
	3
	
	

	10
	Pre-cal and Final-cal
	
	
	
	
	

	a)
	Equipment and reference standard are within calibration date
	
	
	2
	
	

	b)
	Calibration being performed under acceptable environmental conditions
	
	
	2
	
	

	c)
	Cables, connector adapters, clip leads, fixtures, etc. are in good condition
	
	
	2
	
	

	d)
	Daily verification of calibration test station performed & documented according to applicable procedure
	
	
	2
	
	

	e)
	Pre-cal setup acceptable per IP601-10
	
	
	2
	
	

	f)
	3rd Pre-cal. Parts being used match what is on job BOM. 
	
	
	3
	
	

	g)
	Final cal setup acceptable per AT603-5
	
	
	2
	
	

	h
	Results of tests properly documented.  Actions recorded when out of tolerance condition observed.
	
	
	2
	
	

	i)
	Calibration Certificate meets requirements
	
	
	2
	
	

	11
	Safety 
	
	
	
	
	

	a)
	PPE worn correctly if required
	
	
	2
	
	

	b)
	Safe practices followed
	
	
	2
	
	

	c)
	Employee can access SDS for chemicals in their work area
	
	
	0
	
	

	
	
	
	
	
	
	

	
	Total Number of Points Deducted
	
	
	
	___________
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Actions Taken


Microphone Assy. Tech Audit Checklist – Rev J








PAGE  
Page 4 of 4                                  QA032 Revision J – 6/24/2021

