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User Guide: P.O.’s Entered Daily Report

To ensure that all required purchased products are included in this process, the QA inspector, or in his absence the MS Inspection Department Supervisor, must run a “PCB Pos Entered Today ” report daily.
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Enter the date and press “Preview”.  The output will appear as shown below.  The report can be printed from the “Preview” screen.
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Each Monday, reports for the previous Saturday and Sunday are also run to include any POs that may have been entered over the weekend. 

· The inspector analyzes the report for all line items whose function may affect product / process quality, require QA inspection, end user product verification, or lot traceability.  

· These items are then entered into the BSD QCS system to ensure that they are properly identified, inspected, verified and routed when received. 

· Any items identified as Program or ATEX components must be entered into the QCS database.

· Items identified as ROHS or PPAP “Requested” or “Compliant” appearing on the report will be evaluated to ensure that required Part Submission Warrant or RoHS Certification is present and/or QCS verification is set up.
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