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User Guide: Rejecting Supplier Product from Inventory

A.  Load “QC Quick Receiver/Mrr” form
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Figure 1
B.  Fill in appropriate information:

· Receiver Type: Select “Supplier” radio-button.

· Enter Receiver By: 

· Item/JIT:  If Receiver Type /Supplier is selected, indicates that you wish to create the receiver by Item with no PO reference.

· PO:  If Receiver Type/Supplier is selected, indicates that you wish to create the receiver from a PO

· TO:  If Receiver Type/Supplier is selected, indicates if you wish to create the receiver from a PO/Line/Release or by a Job for the Transfer Order.

· Item:  Enter the item number for the receiver/MRR.  
· Vendor: Enter a vendor related to this Item for the receiver.  Vendor Name will display.

· PO: (Available only if Receiver Type: Supplier and Enter Receiver by: PO or TO).  Enter a valid BSD Po/Line/Release.
C.  Fill in the information on the “Detail” tab:

· Quantity Received: Quantity to place on the receiver (and optionally, be moved to the MRR, based on parameters)

· Loc: Where the item is located in stock

· Lot: If applicable, Lot number of this item for this receiver.

· QC Lot: User defined

· Transaction Date: <System Default>

· Notification: If using the e-mail notification, and creating an MRR, this will default to the MRR notification address(es) from the parameter file or type in a difference e-mail address. 
· Problem Description: Use this space to provide a reason for the rejection.
D. <Process> Button: Once all data has been entered, press this button to create the item (if required), receiver and MRR (if required).    Paperwork and QCS Information forms will be provided based on parameter settings.
E.  Open the Receiver that was created.  In the “Note” section enter the MRR number that was created (see Figure 2).
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Figure 2
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