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User Guide: RoHS Documentation Requirements  

The scope of this document is to specify the technical documentation that PCB Piezotronics needs to compile in order to declare compliance with the applicable substance restrictions (RoHS), and to provide methods for evaluating the validity and trustworthiness of this documentation.  It is the Responsibility of personnel receiving RoHS documentation to use the pre-defined “acceptability” criteria before accepting RoHS documentation.  Regulatory Affairs has responsibility for final review and approval of RoHS documents and for maintaining records of this review.  By specifying the range of requirements for acceptance and approval of RoHS documentation, PCB Piezotronics meets the requirements of EN 50581 (latest revision).
Acceptable RoHS Documents
1. Supplier Declarations (Certificates of Compliance)
2. Data Sheets

3. Design Declarations

4. Material Declarations

5. Test Reports
6. Manufacturer Declarations

7. Statements sent via e-mail

8. Regulatory Affairs or Engineering Review Statements

Pass Criteria

1.  Supplier Declarations (under EN 50581:2012)
A. Certification of Compliance (CoC)
I. Certificate of Compliance from original manufacturer, contract manufacturer, approved distributor, or approved Supplier (vendor) to PCB Piezotronics. 
1. Examples of Approved distributors for certificates of compliance include, but are not limited to:

a. Newark, Farnell, Digikey, Mouser, Avnet, and Arrow. 

II. CoC should include the following:
1. State compliance to RoHS 2 or EU RoHS for European CE, or other RoHS legislation as appropriate.  A combination declaration is also permissible.
2. Include name or logo of the company making the declaration, 
3. Include the part or part family in question, and
4. Include a name or signature. 
5. The CoC should include exemptions used. (However, since exemptions are not yet universally included in CoC’s and the omission of exemption information will not automatically be used as a reason to reject a CoC.  
6. The document must be associated with the related part in the data system. 

7. Certification must be a signed original (hard copy), a signed pdf (electronic), signed FAX, e-mail attachment, or a download from an official company website, or other evidence of authentication, as appropriate.

III. Compliance can only be declared by the manufacturer/brand owner or approved distributor of the part. 
B. Data Sheet
I. Data sheet from original manufacturer (or distributor) with RoHS compliance stated. 
II. Data sheet must: 
1. State compliance to RoHS 2 or EU RoHS, and/or RoHS 1 (if item is not likely to have changed since the original declaration).  As the RoHS Directive evolves statements decalring compliance to new versions of the Directive will also be acceptable.
2. Include name or logo of the company making the declaration.
3. Include the part or part family in question in the RoHS declaration (a blaket declaration for all parts or faily of parts made by the manufacturer is also acceptable). 

III. The data sheet can be formatted as: 
1. A .pdf of a data sheet for a product, if applicable or
2. A screen shot of the product information with the necessary details indicated. 
IV. The document must be associated with the related part in the data system. 
V. Compliance can only be declared by the manufacturer/brand owner, or passed through from manufacturer to a distributor database, such a Mouser, Digikey, IHS, Etc.
VI. Datasheets can also be linked to spreadsheets procured from subscription databases such as IHS or Silicon Experts, since these linked documents are procured from the manufacturers of the components. 

C. Designer Declaration
I. Declaration made by the designer of a part described by a specification or drawing. 
II. Declaration that the specification or drawing can be made RoHS 2 or EU RoHS compliant, or other RoHS legislation as appropriate. 

III. Statement in the specification or drawings that RoHS 2 or EU RoHS compliance or compliance to PCB Piezontronics’ environmental specification is required. 
IV. Supplier must be an approved PCB Piezotronics supplier of RoHS 2 or EU RoHS compliant parts and materials, or other RoHS legislation as appropriate. 
D. Supplier Contracts

I. Supplier is subject to the PCB Piezotronics, Inc. Purchase Order Terms and Conditions which includes a provision regarding RoHS compliance.
2. Material Declaration (under EN 50581:2012)
A. Declaration of compliance for the part or component via a recognized industry standard for restricted material declaration. 
B. Acceptable standards:
I. EN / IEC 62474
II. IPC1752
III. IPC7152A
IV. Joint Industry Guide
V. JGPSSI. 
C. The declaration should not include any RoHS substance above allowed limits except where exempted under RoHS 2 Directive 2011/65/EU as amended. 
D. The document must be associated with the related part in the data system. 
3. Test Report (under EN 50581:2012) 
A. Test report for the part or material. 
B. Acceptable testing standard(s):
I. IEC 62321
II. EN 62321
C. The test report can be for: 
I. The part
II. A PCB Piezotronics product (product level testing) that includes testing of the part of interest (suspect for restricted substances).
III. Materials or representative component materials
Note:  Testing of a representative material that is shown to be RoHS compliant, will be deemed appropriate evidence for any other parts/assemblies made from the same material regardless of shape or function.  Components, sub-asseblies, and assemblies made up of multiple materials will be deemed RoHS complaint, if all the materials are determined to be RoHS complaint.
4. Manufacturer Declarations

A. Material Evaluation and Declaration that restricted substances are highly unlikely to be in the material, component, or Part.

I. Documentation should include:

1. Part, Part Family, or Material in question.
2. Rationale.
3. Signature or name of person making the evaluation with the necessary authority, expertise or experience to make the determination.
B. Declaration of Exemption.

I. Documentation should include:

1. Part, Part Family, or Material in question

2. Annex and Exemption Number
3. Signature or name of the person claiming the exemption with the necessary expertise or experience to make the determination

Final Review and Acceptance of RoHS Documentation
1. All RoHS Documentation should be forwarded to Regulatory Affairs for Final Review.

A. Review will be conducted and documented using the criteria listed above.
B. If the Documents or other evidence does not meet PCB Piezotronics minimum RoHS 2 documentation requirements, is suspect, or otherwise is not acceptable it is the Responsibility of Regulatory Affairs to contact the original manufacturer, contract manufacturer, approved distributor, or approved Supplier (vendor) who supplied the original information for correction, clarification, or replacement Documentation.
C. All Documentation that is Approved by regulatory affairs will be marked with a “Reviewed By” signature and date.  Note: Data sheets third party reviewed databases, such a Mouser, Digikey, IHS, etc. do not have to be reviewed and sign and can be saved as evidence “as is”.
D. Approved documents will be scanned and then stored by part number in the R:/Quality/RoHS 2 Compliance Reviewed folder in the company shared network drive.
E. Once scanned, original documents do not need to be retained.

F. There will not be a signed scanned copy of RoHS compliance in the following circumstances, however the RoHS Compliant status is still valid:

I. RoHS Compliance is by BOM Roll-up, meaning all the components and materials contained in the Finished Good has been verifified to be RoHS complaint, therefore the assembled finished part is also considered to be compliant.

II. An Excell Spreadsheet has been exported from a valid compliance database, and there are links to the RoHS documentation, that can be accessed when required.

III. Testing was done on a representative sample of material or component, and anything else manufactured from the same compliant bases materials is also considered to be RoHS compliant.  Only the representive sample part number will be listed in the testing reports, and other items made from the same materials are considered to be RoHS Complaint “by association”.
IV. Power supplies that are marked by the Manufacturer as RoHS compliant and are CE Marked.  (Distributors will not be required to supply a separate CoC for RoHS marked Power Supplies).
Note: Any RoHS documents on file that reference compliance to Directive 2002/95/EC (RoHS 1) will be assumed to fulfill the definitions and restrictions defined under Directive 2011/65/EU (RoHS 2) minus the required documentation review and approval, unless there is evidence otherwise.  The documentation requirements of RoHS 2 will be updated for these items as time allows, until everything is brought into full compliance with Directive 2011/65/EU requirements.
Out of Scope Components and Parts
1. Some parts and material types are out of scope of the material restrictions of RoHS even if they are included with or in a product under scope. 
A. The following types of parts are out of scope of the RoHS directive, are not required to be RoHS compliant, and do not require RoHS supporting documentation: 
I. Batteries
II. Product packaging discarded by the user.
III. Consumables
IV. Product documentation.
V. Software, Manufacturing Instructions, and Other items not intended to be a physical item with the final product.
VI. Products, sub-assemblies, or components that do not contain electrical and/or electronic parts.
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