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User Guide:  Entering/Updating Models in the BSD By Sales

Purpose:


This procedure explains how new models are entered into the Business System Database (BSD) by Sales personnel.

Procedure:
Designated Sales personnel can add models, adjust an existing product description or add a new price record. All models, with the exception of sister companies, machine shop parts, other non-PCB manufactured items, prefixed models and slash models are entered via the E-NMI and then entered into the BSD. 
Sales is responsible for determining a model description.  

Models must be entered into the BSD prior to beginning the Order Entry process.  Sales personnel entering new models into the BSD must use upper case at all times, with the exception of the Marketing Description under the Overview tab.  This description will be entered using a combination of upper and lower case letters.  

· Open Items Form

· Click Filter Icon off

· From Tool Bar- Select Actions then New
· Tab through fields
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· Item- fill in with new model 

· Box underneath Item- Fill in with Short Description in all Capital Letters
· Revision- 
· Enter FARM for all L&T models. 
· Enter SAC for all Accumetrics models.  
· For PCB/LD/TMS models this field remains blank.

· Stocked- Check this box for all models except “/” models. 

· U/M- always fill in with “ea” for each. 

· FG- this field will default to “Special” when opening a new record and should remain that way.  
· Source- will default to Manufactured. 

· Leave as Manufactured for PCB

· If in PCB site use Transferred for Farm/Provo/NC Models

· If in the PCB site use Purchased for Accumetrics/TMS models

· If in Farm/Provo/NYS/NC/TMS site entering one of their models, leave as Manufactured.
 

· Product Code- Fill in with number provided by the PMM or as noted in the NMI.
· All Accumetrics models are processed with code 0410.

Planning Tab:
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· Planner Code- Enter X88 where “X” denotes the product family the model belongs to – Reference TA1070.
· 1= Pressure
· 2= Force
· 3= Vibration
· 5= IMI
· 7= ELE & TMS
· 8= Cables
· 388= LD
· MIF= L&T
· SAC= Accumetrics Models
· NMS= PMC/Shop parts
· Site Field-
· Leave blank for PCB models
· Enter FARM for L&T models
· Enter PROV for LD models
· Enter NC only when advised product will be manufactured and ship direct from NC to the customer
· Leave blank for Accumetrics/TMS models (will be greyed out as source is purchased)
OverviewTab:
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· In the “Big Box” enter the marketing description provided by the PMM or the NMI. Use upper and lower case letters. There is a (250) character limit for this field. 
PCB Tab:
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· Unprefixd Parent- Fill in accordingly. You may need to save first if the model you are entering is the Unprefixed Parent.
· Product Category- Fill in accordingly. 

· Recal Code- to be provided by the PMM.
· Repair Code- to be provided by the PMM.
· Design Center- Fill in according to the following:  
· PCB/NC = Specials Shack (P)

· L&T= Load & Torque (Q)

· LD= Larson Davis (L)

· Accumetrics= Accumetrics (C)
· TMS= TMS (B)

· Sales Box- check boxes as needed

· Service Item Flag – needs to be checked when adding SERVICE Codes (ex ACS-14) 

· Legal Box – check boxes as needed

Ship Tab:

[image: image6.png]em Warehouses

Atemate tem:

Show In Drop-Down Lists

Stock Loc

em Costs.

= Pricing

= em Availability

Standard |~ Time Phased

Standard |~ Material Transactions

Genersl || Planing || _Additonal Planning || Caniro

Sales | Gonfiguration |

Oveniew || _hem Coegories_||_Felted e

|| Ueerpsved_|

UPC Code:

SPU_NMFC:
NMEC Sub Code:

Courtry Of Orgin
ECCN:

HS Tarf #:

Net Cost.
Producer:
Preference Crteron:
Alocation Method.

Engineering Viorkbench
Current Operations.

em Certifications.

I o onons [ o ok




· HS Tariff #- Ask Export Control Manager for the number to use or reference the NMI

· Allocation Method- will default to “0”.  You MUST update this to “2”.

· Check the “Shipped Items” box for all models

*SAVE the record*

*If the model entered was a FARM, PROVO, NYS, NC or TMS model, you will need to open up the Global Items Form in the PCB SITE. 
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· Filter on the Model just entered.  

· The Description field will populate.  

· In the Shipping Site field enter in FARM, PROV, NYS, NC or TMS accordingly. 

· Save

Entering a Price Record (ALL pricing is stored in the PCB site only)
· You can click on the “Pricing” button on the right hand side of the screen to open up the “Pricing” Form.  OR
· Open Item Pricing Form

· Filter on the model you want to enter a new price for

· Click on the most recent price record from the Grid mode. (See arrow and example below)

· Check if there are any additional unit prices listed or if there is a Price Code noted (see arrows below).  You will need this information for the new price record.

· From Tool Bar- Select Actions then New
· Tab through fields as you enter information
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· Effective Date - this will auto-populate with today’s date

· Currency - this will auto-populate with “USD”

· Unit Price 1- fill in with the new List Price

· Unit Price 4- International List Price for Larson Davis Models

· Unit Price 5- Distributor Net Price for Larson Davis Models

· Markup - make sure this box is NOT checked

· Price Code – Enter only if previous price record had a specific code

· Price Code should be GEN for ALL Larson Davis Models
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