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User Guide: Job Kit Data Entry Users Guide

1Purpose:


1Related Documents:


1Responsible:


1Issue Material Using Job Pick List


1Perform Move Transaction to Trigger Issue of Backflush Material


2Issuing Lot Tracked Items




Purpose: The purpose of this procedure is to provide instructions on issuing materials to a job and moving the job to the next operation using Syteline.
Related Documents: 
IC1000 Job Kitting User Guide

Responsible:
 Maintained by Inventory Supervisor. Carried out by Inventory Control or Point of Use Areas.
Issue Material Using Syteline and Job Pick List
1. For inventory control: Obtain kitted job and job router from staging shelf.

a. Review router for proper documentation.

b. Inspect job kit to ensure proper labeling and kitting procedures have been followed.

2. For Point of Use: Select job to be kitted.

a. Pick parts for job as needed.

3. Using Syteline 8 open form Job Pick List

a. Form

b. Open

c. Job Pick List

4. Populate the form with the following information:
a. Enter the job number into job field and press tab.
b. The suffix field defaults to “0000” replace with job suffix if there is one and press tab.
c. Make sure that the Warehouse is MAIN

d. Enter the Starting Operation and the Ending Operation for the operations that were picked.
e. Ensure that the checkboxes match the following

i. Extend by Scrap Factor MUST always be unchecked

ii. Reprint Pick List Items should be checked

iii. Post Material Issues should be checked

f. Press “PRINT”
Perform Move Transaction in Syteline to Trigger Issue of Backflush Material
1. Open Unposted Job Transactions
a. Form

b. Open

c. Unposted Job Transactions 

d. This form opens in filter in place, put an x in the Transaction Type field and hit the filter, this will put the form in New Mode.
2. Enter and/or Verify the following:

a. Change Transaction Type to Move and tab to next field.
b. Verify the Transaction Date defaulted to today’s date.  MUST always be current date.
e. Enter the job number in the Job field and hit tab.
f. Enter the Job suffix in the field after the job field and hit tab.
g. Enter the Operation number in the Operation field and hit tab.
h. Enter the quantity being picked (job release quantity) in the Completed field and hit tab.  This will automatically populate the Moved quantity.  
i. Confirm that “Next Operation” populated with the next operation on the router.

j. Click “SAVE”
Issuing both Non-Lot and Lot Tracked Items using Syteline 
1. Open Job Material Transactions

a. Form

b. Open

c. Job Material Transactions

2. Populate the form as follows:

a. Enter the job number in the job field and press tab.  (Do not filter on this form.) 

b. The suffix field defaults to “0000” replace with job suffix if there is one and press tab.
3. Find the lot tracked item number you need to issue and update/verify the following:

a. Quantity. Confirm the quantity for each lot you are issuing.

b. Location 
c. Lot. Confirm the Lot number is correct for the line you are on.  Use the drop down to choose another lot number if necessary.

d. Check the select box beside the item you want to issue.  If you updated the quantity, location or lot number, the select will automatically be checked. Once this is checked, the “PROCESS” button becomes available.

e. Repeat 3a through d if:

i. Issuing more than one lot tracked item
f. Click ”PROCESS”
4. Repeat 3a through d if:

5. Issuing items from multiple lots

Sites that are using Warehouse Mobility Scanners will follow the following instructions for picking issuing and moving jobs.
Job Material Issue performed with Warehouse Mobility
1. Picking jobs using Warehouse Mobility Scanners

a. Use the Job Material Issue transaction to pick and issue material for a job order.

b. From the main menu of the hand held device, select form Job material Issue

c. In the Job field, scan or enter specific job order number.

d. In the Operation field, or enter specific the job operation number. 

e. In the Item field, scan item from the PCB pick list label. 

f. Go to location listed on label; scan the item in the location that is being picked. If user scans wrong number the device will give error. “Parts do not match”

g. You will be requested to scan or enter location in which Item is being pulled from.

h. If the item is lot tracked, scan lot number from the inventory label. (If lot# is valid the lot field will auto fill, if not the following error appears “Inventory details for lot not found”)

i. After component is picked the picker will put the label on bag/tray to ensure the item is properly marked. Picker will also fill out lot number on label.

j. In the Qty. field, scan the quantity to be issued from Pick List Label 

k. Press Enter. A Successful message is displayed

l. Repeat until all labels are processed.

m. Do not process any backflush items, when job is moved to the next operation the BF items will then be issued by the system.

Move

1. Moving jobs using Warehouse Mobility Scanners

a. From the main menu, select Move

b. In the Job field, type in order number

c. Enter the Operation you have completed

d. In the QTY. Complete field, enter the quantity of items completed.

e. In the Qty Moved field, enter the quantity of items moved. 

f. Specify Y in the Complete field to complete the operation. 

g. Otherwise, specify N or NO, N is only used when picker is not picking an item due to shortage or item will be pulled by production for specific reason’s  (ex. Part is located on production floor and will be issued by production supervisor or technician)

h. Press Enter. A Successful message is displayed.


Deliver Job to Next Operation
1.
Open job router to next operation. This is the department the job kit and router will be delivered to.

2.
Place kitted job and router on pre-designated staging shelf.
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