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User Guide: Creation of Purchase Order for PPAP Parts

1. Buyers should review the Part Submission Warrant section titled “RELEASE OF PRODUCTION QUANTITIES” .  

· If “PPAP parts must be approved prior to submission of production parts” is checked, issue the PO for only the quantity of sample pieces indicated in section titled “REQUESTED PPAP DOCUMENTION/COMPONENTS”.  This quantity includes quantities required for dimensional results, if any.  If applicable, X quantity of PPAP parts should be physically segregated, labeled and numbered as dimensional samples.

· If “PPAP parts may be sent with first production lot” is checked, issue the PO for the total quantity of parts required.  Langauge on the PO should instruct the supplier that X quantity of parts should be physically segregated and labeled as PPAP parts upon delivery.  Also, if applicable, X quantity of PPAP parts should be physically segregated, labeled and numbered as dimensional samples.

2. PPAP parts should appear as the part number only, not as “PPAP for XXXXX-XX”

3. Langauge on the PO should direct the supplier to submit the completed Part Submission Warrant with  the parts.

4. When determining how many PPAP parts to place on order, Buyers should consider that ONE sample piece will be retained in a non-nettable location.
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