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User Guide:  Running Approved Supplier Report from Syteline

A. Run report in PCB syteline.
1. Enter “Cert Expiration Date”, less than (<) the 1st, as applicable

2. Enter “Status”; run report for Approved (A), Probation (P), and Limited (L).
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3. Export reports to excel and combine into one spreadsheet.

4. Address each according to their “Approval Method”.

5. When waiting for an updated self-survey, extend “Cert Expiration Date” by 30 days.
B. Run report in PCB and NC Syteline.

1. Enter Status = “A”

2. Enter Last Purchase Date as <= today’s date – 11 months.
3. Enter Category = AMP, CRY, OCM, PCA, PCB, PCK, SUAK, SUAN, SUBK or SUBN.
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4. Export records to Excel on a new worksheet separate from A above.

5. Reject inactive suppliers in the aforementioned categories as per PD2043.
3





2





1





3





2





1








	
	
	PD2033

	
	                                    PAGE 1 of 2
	REV E


CS001 User’s Guide Template Rev. NR 10/30/08


