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User Guide:   SL8 Material Planner Workbench Step by Step

1Purpose:


1Related Documents:


1Responsible:


1Rules:


2Generating and converting a Workbench


2Material Planner Workbench Generation


3Material Planner Workbench




Purpose: 
To identify and convert the planned supply orders (purchase orders, job orders, transfer orders, Master Production Scheduled (MPS) etc.) that need to be released.
Related Documents:
PL05 – Production Planning Standard Work Process Map
PL06 – C&S Planning Standard Work Process Map
PL07 – Machine Shop Planning Standard Work Process Map
PD2042 – Purchasing Standard Work User Guide
SL8 Material Planner Workbench Users Guide
Responsible:

Maintained by Supply Chain Management
Carried out by Planning and Purchasing Staff
Rules: 

1. All workbenches should be run daily
2. DO NOT Release jobs when the ready checkbox is not checked. Exceptions may apply but understand you have now taken control and APS may give you exception messages that contradict this decision.

3. Release all plans that have a release date of today if possible.  If not possible, determine the affect of this and amend the demand if necessary.

4. Release the total quantity recommended.  APS has calculated this quantity to cover safety stock, forecast and demand for the given period following all order modifier rules, etc.
Generating and converting a Workbench

NOTE: Ignore the Replenishment radio button and the fields on the Detail tab. They are used with other material planning methods. For more information, see the appendix A in the Material Planner Workbench Users Guide.
Material Planner Workbench Generation
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1. Open the Material Planner Workbench Generation Form
2. Leave the Delete Planner’s Batch and Use Planned Data as Yes

3. Leave all source options checked.  Your planner code or buyer name will narrow it down by the source on the items they are assigned.
4. Enter the ending date as determined by the Department Manager for how far out you should be running your bench.
5. Enter the planner code or buyer name that you want to review.

a. NOTE: Remember to delete the default buyer name if running by planner code.

6. Press the Process button.

7. Once the bench has processed you will see a message. Example below.  Hit OK to proceed.
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8. Press the Planner Workbench button to open your planner workbench.

Material Planner Workbench
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CP10000 20 107277200 0000 0000 1 00 7 245000
CP10000 20107277200 0000 0000 1 00 7 245000
CP5000 20107217200 L 50000 3 00 0 265000
CP5000 20107217200 1000 1500 3 00 0 265000

[m] CP-15000 20 10/21/2010 10.00 1000 3 000 0 265000

[m] CP-15000 20 10/22/2010 10.00 1000 3 000 0 265000

[m] F5-22000 5 10/21/2010 1.00 1.00 000 0 067000

[m] F5-22000 5 10/21/2010 1.00 1.00 000 0 067000

[m] F5-22000 5 10/21/2010 1.00 1.00 000 0 067000

[m] KCw-100 5 10/21/2010 8000 8000 000 0 0.00000

[m] KCw-100 5 10/21/2010 20000 20000 000 0 0.00000

[m] KCw-100 5 10/21/2010 2000 2000 000 0 0.00000

[m] KCw-100 5 10/21/2010 £0.00 £0.00 000 0 0.00000

[m] KCw-100 5 10/21/2010 £0.00 £0.00 000 0 0.00000





9. Select the appropriate View for your specific workbench
a. Purchase Order – if you have purchase authority and your planner code (or buyer name) is associated with items where source equals purchased

b. Purchase Requisitions – if you DO NOT have purchase authority and your planner code (or buyer name) is associated with items where source equals purchased

c. Job – if your planner code (or buyer name) is associated with items where source equals manufactured

d. Production Schedule –  if your planner code (or buyer name) is associated with items where production type equals Production Schedule

e. MPS Order - if your planner code (or buyer name) is associated with items where the MPS flag is checked
f. Transfer Orders – if your planner code (or buyer name) is associated with items where source equals transferred
10. Filter on the orders you want to review first.
a. Today's Orders - shows orders where the Release Date Order is the current date.
b. This Week's Orders - shows orders where the Release Date Order is within the current calendar week.
c. All Orders - shows all orders generated through the date you ran your bench for.
11. You can sort your workbench by item, release date, vendor, etc. by clicking on the header of the associated column. This allows you to address all recommendations for an item, release date, vendor, etc. at one time.

NOTE: Once a workbench has been generated, you can review and edit the orders using the Material Planner Workbench to:

· Change order quantities
· Combine orders
· Change the order’s due date
· Select vendors for POs
· Specify whether to firm planned POs, transfer orders, or production schedules into a new order or a new line on an existing order.
NOTE: If you do not perform these steps on the Material Planner Workbench, you can modify the order that is created after you convert the planned order into the applicable supply.

12. Use the header buttons to quickly locate and review relevant information about the item, etc.
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13. For the Jobs tab, the ready checkbox shows whether a demand has any component shortages in the APS plan. A component shortage is when there is not enough of the component available from inventory. If there are no shortages, the box is checked. If shortages exist, the box is not checked. 
14. Purchase Order, Sched ID, Transfer Order columns appear when you view purchase orders, production schedule, and transfer order in the grid.  These columns displays the number of an existing replenishment order, defined for items on the Item/Warehouse form. This replenishment order will be used to create a new release on that order instead of creating a new order.
15. You can release an individual order or combination of orders by checking the Process Line box and pressing the Generate Orders button or for a range of lines by using the Process Thru Date field and button. 
16. When you hit the Generate Orders button or the Process Through button, SyteLine will bring up a Firm Order screen that allows you to set parameters for firming each type of planned order. Click "OK" to begin firming planned orders.
a. If you have multiple orders checked with the same vendor, SyteLine will firm all these orders into one order with multiple lines.

b. Processing is handled one record at a time. If an error occurs during the firming process, you are returned to the Material Planner Workbench screen. Any orders that were successfully firmed before the error occurred are removed from the workbench.
i. Cautions! With Jobs – leave the copy current BOM checked.  DO NOT check copy indented BOM. 
17. The Generate Orders or Process Through buttons will convert Planned Orders into:
a. Job Orders with a firm status
b. Production Schedules with a planned or released status
c. Purchase Orders with a planned status
d. Purchase Requisitions with a requested status
e. Transfer Orders with an ordered status

18. After you convert the planned order, you need to go to the appropriate form and complete the process to release these orders.

a. Job order will need to be released and sent to be printed

b. Purchase orders will need to be approved and sent to the supplier

c. Purchase requisitions will need to be approved and converted into purchase orders

d. Transfer orders do not require any additional steps unless you need to modify the dates, etc. (Example: expedited TO)
19. PCB has added columns for sErrorFlag and Error Description.  These fields only apply to purchased items.
a. The sErrorFlag codes are as follows:
i. Error Code 0 = no error

ii. Error Code 1 = Warning, the system will allow you to proceed with the order generation

iii. Error Code 2 = System Stop, the system will not allow you to proceed with the order until the error is resolved and the Material Planner Workbench is regenerated.
b. Examples of Error Descriptions are:  
i. PO cannot be entered with a STD-COST of Zero
ii. Item/Vendor PPAP status is Not yet Approved
iii. Supplier has limited approval

iv. Supplier is rejected
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