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

Request for Conversion Job 
1. From Model No. _________________________________

2. From Model Lot Tracked or Serialized in the BSD:  Yes  FORMCHECKBOX 
 (if Yes, # 3 = N/A)
   No  FORMCHECKBOX 
 (if No, # 3 required)

3. From Job No. _____________________ (enter N/A if # 2 = Yes)
4. Convert to Model No. _____________________________
5. Qty: _____________________________

6. Physical modification required: Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

If yes, final calibration is mandatory

7. New Serial Numbers Issued:  Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

8. Scrap Recovery:  Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
  (Were these units scrapped to the original job and are now being recovered?)

9. Additional parts needed for this conversion job:

____________________________________________________________________________
10. First operation required for the conversion job (op # or description)


____________________________________________________________________________
11. Reason for conversion


____________________________________________________________________________
Requested by (Print Name):  ____________________________
Date: ______________________________

Eng. Approval by (Print Name): __________________________
Date: ______________________________




THIS SECTION TO BE COMPLETED BY PLANNING
Conversion Job No.: _________________________ (enter N/A if # 2 = Yes)
Completed by (Print Name):   ____________________________
Date: ______________________________

Notes/Questions for Planning (Initial after each question)
If this is scrap recovery (see # 7 above)



Did you un-scrap the unit(s) from the original job? 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
 


Once un-scrapped – did you receive the unit(s) to the original job? 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


If this is NOT scrap recovery –


Is the unit(s) received on the original job? 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 



Is it showing on hand in Syteline – Item Stockroom Locations?

Yes  FORMCHECKBOX 

   No  FORMCHECKBOX 



Did you set up this model as a component required for the conversion job?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


Were all parts issued from inventory on the pick list? 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 



The model converted from (#1 above) and additional parts (#8 above)

If # 2 is No, for traceability:

Did you reference the original job # on the conversion job paperwork?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 




Planners Initials: _____________ Date: _____________
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